
 
 

 

Title: Vice President of Institutional Advancement                                    Position #:  

Department: Institutional Advancement                                                    Category: Exempt 

Reports to: President                           Date: July 31, 2018 

 

Position Purpose 

 

The Vice President of Institutional Advancement is the senior administrator charged with leading the 

comprehensive fundraising and alumni relations programs for the College.  The Vice-President leads 

efforts in annual giving, major gifts, planned gifts, campaign, and alumni engagement.  The Vice-

President of Institutional Advancement serves as a member of the president’s cabinet and reports directly 

to the President of Lees-McRae College. 

 

 

Key Accountabilities 

 

 Develop and execute annual fundraising plans that meet the philanthropic needs of the 

institution, especially annual goals for budget support. Annual plans should include concrete 

steps for cultivating major gift relationships and fostering planned giving. 

 Mentoring and developing staff so that they become more seasoned professionals. 

 Working effectively with trustees and the president to support them in their fundraising roles. 

 Creating an alumni engagement plan that helps address the College’s deficiencies in alumni 

engagement.  These plans should utilize the Alumni Board of Directors, class agents, and 

develop local club organizations that rally alumni to support the College in multiple ways. 

 Lead the Institutional Advancement Committee of the Board of Trustees. 

 Maintain an active portfolio of major gift relationships being cultivated to advance the mission of 

the College. 

 

 

Position Requirements 

 

 

Skills & Knowledge 

 

Paramount qualifications will be strong leadership and mentoring abilities, a deep understanding of 

best practices in fundraising and alumni engagement, and an understanding of the unique opportunities 

prevalent at a small, rural institution.  The Vice-President must have exemplary interpersonal skills 

and must inspire confidence from colleagues and the external community.  Personal integrity, a warm, 

engaging personality, and a professional demeanor that is not overbearing or disingenuous are 

absolute.  

 

 

 

 

 



Experience and Education 

 

 Master’s Degree and significant, documented experience in fundraising at institutions similar in 

scope and mission to Lees-McRae. 

 

 

Physical Requirements and Work Environment 

 

Regular, predictable, and on-time attendance is an essential job function. Ability to work outside normal 

business hours when necessary is also essential.  

 

While performing the duties of this job, the employee is regularly required to sit and talk or hear. The 

employee is frequently required to use hands to touch, handle, or feel objects. The employee is 

occasionally required to stand; walk and reach with hands and arms. The employee must frequently lift 

and/or move up to 10 pounds and occasionally lift and/or move up to 25 pounds. Specific vision abilities 

required by this job include close vision and ability to adjust focus. Reasonable accommodations may be 

made to enable individuals with disabilities to perform the essential functions.  


